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1. O6muHe npaBHJIAa OXPaHbl TPy/a

1.1. K camocTosTebHOl paboTe GyxraiTepom B J0LIKOJILHOM 00pa3oBaTebHOM yUpeskIeHUH
JIOMYCKAIOTCA JIML@, He MoJioske 18 siet, KoTopble NPOLIX BBOJAHBIH HHCTPYKTAK W MHCTPYKTaK
Ha paboueM mecte, 00s3aTe/IbHBII NEepPHOHYECKHIT MEIMIIMHCKHI OCMOTP, 03HAKOMMUITKCH C
HacTosLIeH MHCTPYKIHEH, NPH OTCYTCTBUH KaKUX-JIMO0 MEIMLIMHCKMX NPOTHUBONOKA3aHHiA.

1.2. Byxranrep 10/uKeH 3HaTh M cOOMI0AATh HACTOALLYIO MHCTPYKLIMIO 110 OXpaHe Tpy/a,
JIOJDKHOCTHYHO HHCTPYKLMIO, [IpaBuiia BHyTpEHHEro Tpy/10BOI0O pacrnopsika yupeixaeHus,
yCTaHOBJIEHHbIE pexkuMbI Tpyaa U otabixa B MKJIOV nerckuii cap Nel4(nanee /10Y),
MHCTPYKLIMH 110 OXpaHe TpyAa Nnpu paboTe ¢ nepcoHaIbHbIM KOMITbIOTEPOM M KONMPOBAJIbHOM
OPrTEXHUKOM.

1.3. PaboTHuk 0653aH He3aMeUTUTENIbHO HH(OPMHPOBATH 3aBE/IyIOLIEro JIOLIKOJIbHBIM
obpazoBarebHBIM yupexaeHHeM (MPU OTCYTCTBUU — HHOE J0JDKHOCTHOE JIMLO) O 060
CHTYaLIMK, YTPOXKAKOLIEH JKH3HH U 310POBbIO JIIOZIEH, O KOKIOM HECYaCTHOM CITyyae,
npousowenuem B JIOY, o mo6om yxXy/aueHnn coCTOSHUS CBOEro 310pOBbs, B TOM YUCIIE O
MOSB/IEHHH MEPBBIX MPU3HAKOB OCTPOro 3aboeBaHus.

1.4. Bo Bpems pa6oThl Gyxranrepa BO3MOXHO BO3/IEHCTBHE Ha HErO CIIEIYIOLIUX OMACHBIX H
BPEIHBIX (haKTOpOB:

CHHXXEHHE OCTPOTBI 3pEHHs IIPH HEJOCTATOYHOM OCBEIEHHOCTH pabouero MecTa, a TaKkKe
3pPUTEIbHOE YTOMJIEHHE NPH UTUTENBHOM paboTe ¢ JOKYMEHTaMH U (WJIK) C NepCOHAIbHBIM
KOMIBIOTEPOM;

Pa3be3HOM XapakTep paboThI;

NOpaXEHHUE EKTPHYECKUM TOKOM IPU CITy4aiHHOM MPUKOCHOBEHUHU K TOKOBEIYIUUM YacCTIM
KOMIBIOTEPHOro 060pyA0BaHusl, NepU(epUIHBIX YCTPOKCTB, OBITOBOM TEXHUKH C HapyIIE€HHOM
M30JISILIMEN MY 3a3eMJIeHHEM (BO BpeMsl BKIIOUEHHS WITH BBIKITIOUEHHS 3JIEKTPONPUOOPOB U
(unM) OCBelLEHHs B IOMELLIEHHH);

CHHJKEHHE 00ILEro HUMMYHHOTO COCTOSIHHS OpraHW3Ma BCJIEICTBHE MTOBBIIEHHOTO (CyMMapHO —
CBBILLE 4 4. B CYTKH) BO3AEHCTBUA Ha pabOTHHKA JIEKTPOMArHUTHOTO U3JIy4eHHs IIpU paboTe ¢
KOMITBIOTEPOM;

CHH)KEHHE paboTOCNIOCOOHOCTH M YXYAIIEHHE 00IIEro COCTOSHUS BCIEACTBUE NIEpeyTOMIICHHUS,
CBSI3aHHOTI'O C Ype3MepHOH (HaKTUUECKOH NPOAOKUTENBHOCTBIO paboyero BpeMeHH U (HJIH)
MOBBIIIEHHOW HHTEHCUBHOCTBIO paboThI;

BO3MO>KHOCTb TOJTyYEHHS TPaBMbI BCJIECTBHE HEOCTOPOXKHOIO 00paILeHHs C KaHLEIIPCKUMH
NPUHAIEKHOCTAMH WM MCIOJIb30BaHHUs HX HE 110 NPSIMOMY Ha3HA4YeHHIO;

noyiy4eHue GU3NYECKUX U (WIH) IICHUXOJIOTMYECKHX TPaBM, CBS3aHHBIX C HE3aKOHHBIMH
JeicTBUAMH pabOTHMKOB AOILIKOJILHOIO 00pa30BaTEIbHOrO YUPEXAEHHs, a TAKXKe POaUTENeH
(ML, MX 3aMEHAIOIIMX) M UHBIX JIUL, HEMOCPEACTBEHHO KOHTAKTHPYIOIHX ¢ OyXraarepom
YUYPEeXIEHHs Ul PELUEHHS TEX MK HHBIX BOIIPOCOB.

1.5. Byxranrep Jo/KeH cob/oaTh paBmiia IoXKapHo# 6e30nacHOCTH, 3HaTh MeCTa
PacroJIOXKEeHHs NEPBUYHBIX CPEICTB MOXKAPOTYIUEHUS ¥ allTEYKH NEPBOH A0BpaYeOHOM MOMOILH,
a TaKXKe IyTH 3BaKyalHH MPH N0XXape WK HHOM Ype3BbIYaiHON CUTYALUH.

1.6. ITpu HecuacTHOM CiTy4ae MOCTPaJaBLIMi HIIM OYEBH/IELL HECYACTHOTO CiTyyasi 00s3aH
HEMEUIEHHO coo6wmuTh 06 3TOM 3aBeayromeMy JIOV, npu HeMcnpaBHOCTH 060pyI0BaHHS
TpeKpaTHTh paboTy U COOOIIMTH 3aMECTHTENIO 3aBEIYIOLIETO 110 aMHHUCTPATHBHO-
X03siicTBEHHO# paboTe (3aBX03y).

1.7. Byxrantep AOJ/DKEH BIaeTh MPHEMAMH M CIOCOOAMH OKa3aHHUs NEpBOM NOBpayeOHOM
NIOMOLIY B 06bEME HHCTPYKLIMH I10 OKa3aHHIO NIEPBOIi MOMOLIM NOCTpa/iaBIIeMy, IEHCTBYIOLIEH B
JIOLIKOJIBHOM 06pa30BaTeIbHOM YUPEXKAEHHH.




1.8. B ciryuae HEBBINONHEHUS WM HapyLUeHHs HACTOsIIEH HHCTPYKIIMH 110 OXpaHe Tpy/ia,
Gyxrajrep NPUBJIEKACTCS K AMCUHIUIHHAPHOI OTBETCTBEHHOCTH B COOTBETCTBHH C Y CTaBOM,
INpasunamu BHyTpennero Tpyaosoro pacropsaka JIOY, Tpynossim Kogekcom PD u, npu
HeoOX0MMOCTH, NO/IBEPraeTcs BHeoUepeAHOMH MpoBepKe 3HaHHi HOPM U NPaBUJI OXpaHbl TPY/IA.

2. TpeGoBanusi 0OXpaHbl TPY/AA Nepe HAYAIOM padoThI
2.1. Heo6X01MMO IIPOBEPHTH 1IEJIOCTHOCTh OKOH, HCTIPABHOCTb MEKTPOOCBELICHH B pabouem

KabuHeTe, HMEKTPUUECKUX PO3€eTOK U Bbikmouarenei. [Ipy 5ToM HanMeHbLuas OCBELIEHHOCTh
paGouero MecTa I0MyCKaeTCs: NpH JTIOMMHECUEHTHbIX Jlamnax He MetbLue 300 sik. (20 Br/ks.m.),
MpH JlamMnax HakaiuBanus He MeHblie 150 nk.(48 B1/kB.M.).

2.2. Ilpu ucnonb30BaHUK B CBOEH J€ATENLHOCTH NEPCOHAILHOIO KOMITBIOTEPA, PHHTEPA,
Kcepokca Oyxrantep ETCKOro caja A0mkHa yoeauTbes B MX HCIPaBHOCTH U LIEJIOCTHOCTH
noBoAAIIMX Kabeneit, aneKTpuueckux Bunok. Heo6xoaumo npoBepuTh paboTocrnocodHOCTh
YCTAHOBJIEHHBIX B KaOuHeTe GyXrairepa CpeICTB CBS3H, HAIMUME A0CTaTOUHO#H 3apsKH
aKKyMyJisiTopa MOOGMIILHOTO TeneoHa.

2.3. TIposecTy npoBepky 6e3onacHocTH pabouero kabuuera Oyxrantepa B JIOY, s atoro
TIPOBEPUTH CTAOKMIILHOE MOJIOKEHHE M HCIIPaBHOCTh paboyei MebenH, CTabuIbHOE ION0KEHHE,
CTpYNMUPOBAHHBIX B CTONKK JOKYMEHTOB, a TaK)Ke HaJIMuHe B I0CTATOYHOM KOJIMYECTBE U
MCIPABHOCTb KaHLENSAPCKUX NPUHAIEKHOCTEH.

2.4. OcylIecTBUTB TLIATEILHOE MPOBETPHBAHKE KaOUHETa H MOArOTOBKY K paboTe
NEePCOHAJILHOIO KOMITbIOTEpa, MPUHTEPA, KCEPOKCa.

2.5. CocTaBuTb I1aH paGoThl Ha IEHb U PABHOMEPHO PaCIpe/IENHUTh BBINOTHEHHE HAMEYEHHOM
paboThbI ¢ 00A3aTeNbHBIMH NepepbIBaMH B paboTe.

2.6. Y1anuTh U3 KapMaHOB OI€XKbI OyJIaBKH, HIOJIKH, BCE OBIOLIMECS U OCTPBIE MPEMETHI.

2.7. B ciyyae BbIBJIEHHMS] HEUCIIPABHOCTH IEKTPOOOOPYI0BaHHS COOOIIUT 3aMECTHTEIIO
JMpPEKTOpa 110 aAMUHHCTPATHBHO-XO03AHCTBEHHOM YacTH (3aBX03Y) OLIKOIBHOTO
06pa3oBaTENbHOrO YUPE)KAEHHS U K BBITOIHEHHIO PaGOTHI C HUM HE MPUCTYNaTh.

3. TpeGoBanusi 0XpaHbI TPY/a BO BpeMsi paGoThI
3.1. B TeueHue paboyero BpeMeHH COAEpKaTh CBOE paboyee MECTO B YHCTOTE H MOPSZIKE, He

3arpoMOX/IaTh ero GymaramH, 10KyMeHTaLueH, COOM0aTh CAHUTAPHO-THIHEHHYECKHEe HOPMBI U
npaBuiia JHYHON THTHEHBIL.

3.2. Byxrantepy JOLIKOJIbHOTO 06pa30BaTebHOro yu4pexkAeHHs HEOOXOAUMO BBIIONHSATH TONBKO
Ty paboTy, 10 KOTOpO#i OH MPOLIEN COOTBETCTBYHOILLEE 00yUeHHe, HHCTPYKTaX N0 OXpaHe TPyJa,
¥ K KOTOpO# JOMyLIEH COTPYIHHKOM, OTBETCTBEHHBIM 3a O€30MacHoe BEIMONHEHHE PaboT.

3.3. He momyckaetcs Gyxranrepy nopy4arh BbIIOJHEHHE CBOCH pabOTbl [I0CTOPOHHMM JIMLIAM.

3.4. Bo BpeMs paGoThl He COBEPIIATh NEPEYHCIIEHHbIX HIKE NeHCTBHIl:

Ka4yaHHe Ha CTyJIe,
TMPUKOCHOBEHHS K OrOJIEHHBIM 3JIEKTPONPOBOJAM;

BBITNOJTHEHHE PabOThI € IEKTPOOOOPYI0BAHHEM MOKPBIMU PyKaMHu;

pa3MaxuBaHUe OCTPbIMU KaHUE/APCKUMH MPHHAUIEKHOCTAMH;

CaMOCTOATEbHbIA PEMOHT OPITEXHUKH M KOMIIbIOTEDA.

3.5. Ctporo cobmoaath npasuia NoXapHo#i 6e30macHoCTH B KabHHeTe OyXranTepa JOIKOIbHOTO

06pa3oBaTeNbHOr0 YUpeX/ACHHS.

3.6. Heo6x0oaumMo xpaHuTh pabouyro JOKYMEHTALIHIO aKKypaTHO B IIKadax, BTOPOH 3K3eMILIAP
HACTOSILEH HHCTPYKLIMK N0 OXpaHe Tpy/a N0JDKEH HaXOAUThCs B KabuHeTe Oyxrantepa.




3.7. Buimosnss mwiad pabotsl Ha aenb, Oyxrantepy JIOY Heo6xoMMo pacnpeiessaThb
BbINOJIHEHHE paboTbl paBHOMEPHO 110 BPEMEHH, ¢ 00s13aTe/IbHBIM BKJIIOYEHHEM TIEPEPLIBOB B

pabore.

3.8. Tak kak Gosbiuas wacTe pabouero BpeMenyn Gyxrajarepa BbINOJIHACTCA HA KOMITbIOTEpE,
HeoOX0IMMO Ka)K/ble Ba Yaca MpoBOHTH nepepbi B pabote 10-15 MUHYT Uit yMEHbILEHUSA
HaNpsHKEHHs 3pUTEJILHOTO annapara ¥ CHHKEHHs YyToMJIseMOocTH 001edu3nyeckoro xapakrepa.

3.9. Bo Bpems pa6oTbl Ha KOMIBIOTEpE, C MPUHTEPOM HITH KCEPOKCOM cobIio1aeT npasuia
3KCIUTyaTallMu AaHHOro 060pyA0BaHHUs.

3.10. Ipn HeocTaTOYHOM OCBelLleHHH paboyero Mecta HeoOXOANMO ISl AOMOIHUTENILHOIO €ro
OCBELIEHHS UCIIOJIb30BATh HACTOJbHYIO JIaMITy.

3.11. B cimyuae HeHcnpaBHOCTH 060pY/I0BaHHS MIJIM OTKJTIOYEHHS OCBELLEHHs IIPEKPaTHTh paboTy
H BBIKJIIOYAET BCE 31EKTPONPUOOPHI.

3.12. Ilpx BO3HHKHOBEHHH HECUYACTHOrO Clly4asl BO BpeMsi paGoThl, P HEJOMOTaHUHU H
YXYALECHUH COCTOSHUSA 310pOBbs, cOOOLMTD 3aBenyouemy OV (npu oTCyTCTBUM — HHOMY
JOJDKHOCTHOMY JIMLLY).

4. TpeGoBanusi 0XpaHbl TPYAA NPH BO3HHKHOBEHHH ABAPHIHBIX CHTY AU

4.1. B ciyuae BO3HMKHOBEHHS aBapUIHBIX CUTYaLMii HEOOXOAUMO 9BaKyHPOBATh JIIOJIEH U3
TIOMEILEHUA U HEMEUIEHHO COOOLIMTD O CIIy4YUBLIEMCS 3aMECTUTEINIO 3aBEAYHOLIErO 10
aJIMUHUCTPATUBHO-X035icTBeHHOM padoTte B IOV (3aBX03y), @ NpH €ro OTCYTCTBUU — HHOMY
AODKHOCTHOMY JIMLY, [ajiee JEHCTBOBATh B COOTBETCTBHH C IOJY4YE€HHBIMH YKa3aHUSMH.

4.2. B cmyyae BOSHUKHOBEHHUs BO3rOPaHKs WIH I10)Kapa, HEOOXO0MMO 3BaKyHpOBaTh JIOEH U3
MIOMEILEHHMS, OTIOBECTUTh OKPYXKAIOIMX 06 OMAaCHOCTH, COOOIIUTE O CITyyrBLIEMCS B ONvKaiiiee
OTZieNIeHHe NoxkapHo# yacTy 1o tenedony 01 (101,112) u 3aBemyromeMy JOMIKOIBHBIM
obpa3oBaTesIbHbIM YUpeXAeHUEM (IIpU ero OTCYTCTBHM — HHOMY JOJDKHOCTHOMY JIHILLY ), IPUHATD
Mepbl U1 JTMKBUAALMH 110)Kapa ¢ MOMOILBIO IIEPBUYHBIX CPEICTB OTHETYLIEHMUS.

4.3. I1py BO3HUKHOBEHHH HETONAJ0K B paboTe aNeKTpooOopyA0BaHHsl, HCKPEHHS, TOSBIIEHHS
JbIMa U 3araxa rapu He3aMeUTUTENIbHO OTKIIFOYHTh 000pyJOBaHHE OT NEKTPUYECKOH CETH
J0JI0XKHUTH 06 3TOM 3aMECTHTETIO 3aBEYIOILEro M0 aAMHHUCTPAaTUBHO-X03siCTBEHHOM paboTe
(3aBx03y). PaGoTy MOXHO MPOJOIDKAT TOJBKO MOC/E YCTPAHEHHS BOSHUKIIMX HETIOAI0K.

4.4, TIpy MOTyYEHHUH TPaBMbI TPOMKO N03BaTh Ha MOMOIIb, OOPATUTBCS B MEAULIMHCKUIA ITYHKT
JIOY. Ipu noy4eHnH TpaBMbl MHBIM JIMIIOM OKa3aTh NMEPBYIO J0BpauyebHYyI0 MOMOLIL
T0CTpajiaBLIeMY, JOJIOKUTH O IIPOMCILEILIEM 3aBEIYIOIIEMY IETCKUM CaZioM (IIPH OTCYTCTBHH —
MHOMY JOJDKHOCTHOMY JIHILY), BbI3BaTh MEIMUMHCKOr0 pabOTHHKA YUPeXACHUS WK
TPaHCIIOPTHPOBATh NIOCTPAAABIIErO B MEAMLIMHCKHH MYHKT.

4.5. B ciyyae yrpo3bl WM BO3HMKHOBEHHs 04ara OfacHOro BO3/IEHCTBUS TEXHOT€HHOTO
XapakTepa, yrpo3bl WM NPHBEIEHHS B HCTIOJIHEHHE TEPPOPUCTHYECKOTO aKTa ClIeLyeT
PYKOBOJICTBOBAThCS COOTBETCTBYOLIMMHU HHCTPYKLKMAMH, [Lnanom sBakyauuu u [lopsakom
NeNCTBUI B Upe3BbIYaiHbIX CUTYaLHUIX.

4.6. B ciyyae yrpo3bl WM IPUBEAEHUS B HCIIONHEHUE TEPPOPHUCTHIECKOTO aKTa HEOOXOIMMO
PYKOBOJCTBOBaThCsl COOTBETCTBYIOLIEH MHCTpyKIMeH o nopsike AeicTBHit Iy yrpose U
BO3HMKHOBEHHH YPE3BBIYAHON CUTyalli TEPPOPUCTHYECKOTO XapaKTepa.

5. TpeGoBanusi oXpaHbl TPYAa N0 OKOHYAHHH PaGoThI
5.1. ITo oxox4yanuu pa6otel Gyxrantepy JJOY He06X0aMMO OTKITIOUHTE BCE
371eKTpo06OpyI0BaHKE U3 IEKTPOCETH.




5.2. OuuCTHTD 3KpaH KOMMbIOTepa caln(eTKoii OT mbuiK, yopaTh paboyee MECTO OT HEHYKHBIX
WJTH HCTIONTb30BAHHbIX MPEIMETOB.

5.3. Y6partb B OTBEZIEHHbIE MECTa U1l XPAaHEHHUS MCIIOJIb3yEMYHO JIOKYMEHTALIHIO.
5.4. OcyuiecTBUTb NIPOBETPHBaHHE KabHHETA, NOCIIE YEro 3aKphiTh BCE OKHA.

5.5. Y0CTOBEPHTLCA B MPOTHBONOXKAPHOH GE301aCHOCTH OMEILEHHUS, BEIMBITh PYKH,
MepPeKpbITh BOY, BLIK/IIOUHTh OCBELIEHHE U 3aKPhITh MOMELIEHHE Ha KITI0Y.

5.6. Ilpx oGHapy>KeHHH HEHCTIPABHOCTH MeGelH, KOMNBIOTEPA ¥ OPrTEXHUKH,
3JIEKTPOOCBEILECHHS, MHBIX HEI0OCTATKOB, BbIABIEHHBIX B poLiecce paboThbl, COOOIINTEL
3aMECTHTEIIO 3aBEYFOLIEro M0 aAMMHUCTPAaTUBHO-X03HCTBEHHO# paboTe (3aBX03y).



