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INOJIO)KEHUE
O PABOTE C IOKYMEHTAMH M IPYTUMH ®U3NYECKUMH HOCUTEJISAMHA
UH®OPMAIIMH JIS1 COAYKEBHOI'O IIOJIb30BAHHUS»

1. O6mue moJ10:KeHHs

1.1. Jlamnoe Ilonoxernne paspa6oTaHo B MENIX 3amMTEl MHpOpMALMH, KOTOpas He
NpeHa3HauyeHa 4 LIMPOKOr0 pPacHpOCTpaHEHHs W HMeeT orpaHMdYeHHe K goctymy B MKJIOVY
«[lerckuit can Ne 14» r.o.Hanmbuuk (nanee — JIOY), 1 Hanpas/ieHo Ha:

- 3allTy 3aKOHHBIX HHTepecoB JIOY;

- OCYIIECTBJIEHHE PEXHAMA 3alIUTHI, 06pabOTKM U IOpSAKA MCIONB30BAHAS KOH(HACHIHATBHOM
AOKYMEHTHPOBaHHOH HH}OpManuy 1 HHPOpPMaLKH 0 rpaxaaHax (IEPCOHATBHBIX JAHHBIX).

1.2. B JIOY xonduneHnuansaas HHGOpMALKMA HMEET CTENEHb OrpaHHMdeHHs K mocTymy «Jlnsa
ciy>xe6HOoro nosjp3oBanusy (aanee — «JICIDy).

1.3. IOV cocras cepennit «JCII» onpenensercs nprkasom 3asepyomeit IOV, BKIIOYAOIMUM
B cebs nHpopManuIo, KoTopas sBiseTcs ciyxebHok TaiiHoi [JOV.

1.4. TlpaBo mocryna k KoH(puAeHMMansHON HHGopMamuu B JIOY pasrpaHHYMBAcTCA Ha OCHOBE
OpPENOCTaBIECHNUA PA3IMYHbIX IIOHOMOYMH IO O3HAKOMIIEHHIO, DPETHCTpalliH, peJaKTHPOBAaHHIO,
CHATHIO C KOHTPOJIS, CIMCAHHIO B JENO0, XPaHEHHIO, HCIONH30BaHAIO B YHHYTOXEHHIO HOKYMEHTOB,
umMeromux rpud «Jlns ciyxebHoro noms3oBaHum WK «JICII».

1.5. OTBETCTBEHHOCTh 3a HEBHIMONHEHHEe TpeOoBaHMM Hacrosmero IlonmokeHHs HECYT BCE
nokHocTHEIE muna JJOY, uMeromue mpaBo AaBaTh paspellieHHe Ha JOCTYN K KOH(HACHIHAIBHOH
HH(OpMALHH, a TAakXe BCE MOJB30BATENH 3TOH HHpOpMAaIUH.

1.6. Paspemenue Ha JOCTYI K COOTBETCTBYIOMEH KOHQHICHIHANLHON HHQOPMAIMH pa3THIHEIM
KaTeropusiM I0JIb30BatelIell Bpase JaBaTh 3asefyomas JI0Y.

1.7. Pa6oTHHKaM, JONYIIEHHEIM K paboTe ¢ KOHGUACHIMATBHEIMUA JOKYMEHTaMH, 3alpeINaeTCs
YCTHO WM NHCHMEHHO pasrjlallaTh CBEJEHHS, COAepXaliecs B NOKYMEHTAX, 33 HCKIIOYCHHEM
CJTydaeB, IPEAyCMOTPEHHBIX IEHCTBYIOIMM 3aKOHOAATENBCTBOM.

1.8. B cnydae BO3HHKHOBeHHs HeobxomumocTH o6beM, (opma H BpeMs 0GHaponOBaHHSA
CBEJCHHUH, CONEpXAHUX KOHQHACHUMATBHYI0O HH(QOPMAUMIO, OMpENENSETCS COOTBETCTBYIOMMMU
nprkasamy 3asenyromeit JJOY.

2. Ipuem, perucTpanus, yueT MOCTYIHBIIHX JOKYMEHTOB H APYTHX GH3HYECKHX
HocHTeJell HH(opManHH ¢ rpadoM orpanndenus K gocrymy «ICID

2.1. Bce nocrynatomue B JIOY JOKYMEHTHI H Jpyrue ¢u3uueckue HocuTenn MHGOpPMALMH C
rpudoM orpanugenns K poctyny «JICII» NpUHMMAIOTCS JENIONPOM3BOJHUTENEM JIOY, koTopHIi
OCYIIECTBIISET UX PETHCTPALMIO.

B ciygae nocrymienus B JJOY nokymentoB u apyrux ¢usmdeckux HOCHTeNeH MH}OpMAlHH,
COZePIKAIIEX CBEICHHS, COAEPKAEX MH(OPMAIMIO, OTHOCAIYIOCH K Kateropuu «[lns cmykeGHOro
[O/B30BAHMA» B COOTBETCTBHH ¢ nmpukasoM mupexropa JIOVY, Ho He MMelomyio rpuga orpaHudeHus K
pocryny «JCII», ykasaHHbIi TIpu( NpHCBAHBAETCA JENONPOH3BOIHUTENEM JIOY, xotopsri
OCYIIECTBIIAET UX PETHCTPALHIO. _



2.2. Peructpauus Hocureneit un(opmalym ¢ rpudom OTrpaHHY€HHs K JIOCTYIy NPOM3BOJAUTCA B
HAJIC PErHCTPALMHU NOCTYNHBIINX AOKYMeHTOB «JICIT» (Tlpunoxenne 1 x Ionoxennio).
2.3. Tlpu peructpaupuu AOKYMEHTOB 3amoJIHsIOTC] rpadsr |
BXOJAINMH DETHCTPAUMOHHBIA HOMED NOKYMeHTa, jaTa TOCTYILIEHHSI,

JIOKYMEHTa, OTKY/ia IOCTYNMI, HCXOASNIMM HOMED ¥ [1aTa W3AHHS JOKYMEHTA, KOJIMYECTBO JIUCTOB.

2.4. Tlocne 3amonuenus KYpHana BXOJIIMH DPErMCTPallOHHBIA HOMEp NpOCTaBIsieTcs Ha
AOKyMeHTe ((hH3HMYECKOM HOCHTENE undopmanun). K sxopsmemy PETHCTPAlOHHOMY HOMepY
nobasnsercs nomerka «JICIT».

2.5. 3apernCTpApPOBAHHBIE HOCHTENH unbopmanum ¢ rpupom «JICII» nepenarorcs paGotaukam ¢
OTMETKOH B rpade 8 u mox mommuch B rpade 9 JKypHana perucTpauyu MOCTYMMBINMX JOKYMEHTOB
«ACIT» (Tpunoxenue 1 x Ionoxenuio).

2.6. Tlepenaua Hocureneit unopmanmu ¢ nometkoit «JICII» or omHoro paboTHHKa Apyromy
ocymectaisercs 8 OV ¢ paspemenus AUPEKTOpa MJIM OTBETCTBEHHOrO 3a 3allMTy MH(OpMauuu,
CocTaBnsIomeli ciyxeGHYyIO TaitHy, Ha3HAYeHHOrO TNIPHKa30M JIMPEKTOpa, C OTMETKOM B rpade 8 u mop
pocmuck B rpade 9 XKyprane perucrpaupu noctynuBmmx AokymeHToB «JICII» (ITpunoxenwe 1 x
[onoxenwmo).

XKyp

- 7 XypHana peructpaumu:
BUJl M KDaTKOE COJEp)KaHHEe

3. Perucrpanns u yqer noaroroieHHbix B IOY nokyMeHTOB M ApYrAx HoCHTeeH
uH(opManuy ¢ rpudom orpannyenns K aoctymy «JICII»

3.1. Tosk3eMmspHOH peruCTpanyy MOMNExKAT Bee cospasaemele B JIOY 1OKYMEHTHI U Apyrue
CCKHE HOCUTENN HH(OPMALWH, COAEPKAIIHE CBEIEHHS I ciyxe6roro nons3osanus (JICIT).
3.2. Peructpaums moKyMmeHTOB ApyTHX (U3MYecKuX HOCHTeNel HH(POPMAIMH, CONEPIKAIIUX
CBEACHUA UL CIy®eOHOTO MONb30BaHHA, NpOM3BOAMTCH B JKypHaie PETHCTpalM¥ H3JaHHBIX
RoxymentoB «JICTD». (TTpunoxenue 2 k Ionoxeruro).

3.3. Heo6X0mMMOCTb MPOCTaBNEHUs OTMETKH «[ICII» Ba MOKyMEHTax W W3JaHUSX, COAEPIKAIINX
CITY)eOHYIO MH(pOPMANMIO OrpaHHYEHHOr0 JOCTYTIA, ONpENEIseTCS UCTIONHATENEM, TOATOTOBUBIINM
AOKYMEHT, a Talokeé OTBETCTBEHHBIM 3a 3alIATYy MH(OpMAIMH, COCTABIOMEH CITykeGHYIO TaiHy,
HasHaueHHbM 110 JIOY, ¥ 3aBe/yIomeH, yTBepIAIOMIM JAHHbIH JIOKYMEHT.

3.4. Wcxopsmmii perHCTPALMORHEIA HOMEP JOKYMEHTA C MOMETKOM «JICII» mpocraBisercs Ha
TepBOH CTpaHKIUE AOKYMEHTa, Ha GH3HIECKOM HOCHTENE HHDOPMALIKH.

Ormetxa «JICTI» 1 HOMEp 3K3eMILIsIpa JOKYMEHTA Tak e NPOCTABIIOTC B IPaBOM BEPXHEM
YIIIy IEpBOM CTPaHHIbI JOKYMEHTA.
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4. Ilevaranue, pasMHOKEHHE H pacchuIka JoKyMenToB JICTI

4.1. loxymentsl ¢ nmoMetko# «JICIT» medaTaloTcs HCIONHHTENAMH Ha aBTOMaTH3HPOBAHHEIX
CHCTEMAX.

4.2. Ha ofopoTe mocneaHero MucTa KakAOro 3K3eMILIspa JOKYMEHTA J0JKHO GBITH yKa3aHo
KOJTMIECTBO OTNEYaTaHHBIX SK3EMILIAPOB, paMUIUs HCTIONHUTENS | JaTa IeYaTaHus JOKYMEHT.

4.3. OrnevyaraHHble M NOJNIMCAHHBIE JOKYMEHTH BMECTE C YepPHOBHKAMH HEpealoTcs s
perucTpauyy paGoTHHKY, OCYIIECTBIIOMEMY HX y4YeT. UepHOBHKH YHHYTOKAIOTCS STHM paboTHHKOM
C TOATBEPXKACHHEM (JakTa YHMYTOXXEHHUS 3alHMCHIO Ha KOIMH MCXOZSIIEro JOKYMEHTa «YepHOBUKH
yauaroxensl. Jlara. Ilogmuce». B Tom umcne jemaercs oTMeTKa M 06 YHHYTOXEHHH 3JIEKTPOHHOM
KOITHH JOKYMEHTA.

4.4. Jloxymentsl ¢ nomerkod «JICII» xomupyioTcss (THp@XHpyIOTCS) TONBKO C MHCHMEHHOLO
pa3spelneHus JOJKHOCTHOIO JIALA, IOANKMCABIIETO WM YTBEPAUBIIETO JOKYMEHT.

JIOTONTHUTENBHO Pa3MHOKEHHBIE FK3EMILIAPHI IOKYMEHTa (H3[aHHs) YIHTHIBAIOTCS 32 HOMEPOM
9TOro JOKyMeHTa (M3/aHHs), O 9eM JIeNaeTcs OTMETKA Ha Pa3MHOXEHHOM NOKYMeHTe (H3[aHHH) U B
PErHCTPalOHHOM XypHasie. HyMepauus J0NONHUTEBHO Pa3MHOXKEHHBIX SK3eMILIAPOB IIPOH3BOIUTCS
OT MOCJIEHET0 HOMEPA PaHEE YYTEHHBIX 3K3EMILIAPOB.

4.5. Custne xommit ¢ moxymentoB «JICII» ams opraHuMsaumii pasNMYHBIX OpraHH3ALHOHHO-

MpaBOBBIX (JOPM M IPakJaH MPOM3BOJAMTCS HA OCHOBAHMH IMCHMEHHBIX 3alPOCOB [0 PAa3pELIEHHIO
3aBepyromeii JIOY.



4.6. Tlpu wneobxommMocTn Hanpasnenus HokymentoB ¢ mnometkoit «JICID» Heckosbkum
ajipecaTaM, COCTABIIACTCS YKa3arelb PACChLIKH, B KOTOPOM NPOCTABISIOTCS PErHCTPALMOHHEIE HOMEpa
M agpeca OTNPABISEMbIX OK3EMIUIAPOB JOKYMEHTOB. YKa3aTelb pACChUIKH ITOANKMCHIBAETCS
WCTIOJIHKTENIEM H 3aBeayiomeit JIOY.

4.7. Tlepecbuika NOKyMeHTOB M (u3nueckux Hocutenedt mudopmammn «JICIT» B mpenenax
CTpaHbl MPOU3BOJMTCS, KAK NMPABHIIO, 3aKa3HBIMU WJIM LIEHHBIMH II0YTOBEIMH OTIIPABIICHUAMH, & TaKKe
KypbepaMH.

4.8. OtnpaBnsieMble ZOKYMEHTEI, (pU3MYECKHUe HOCHTENH HH(OPMALH [OMELIAIOTCS B KOHBEPTEI,
60 yrnakosbBaloTCs. MCnons308aTh KOHBEPTE! ¢ MPO3PaYHBIME (OKOLIKAMH) 3AIPEIIACTCA.

Ha ynakoBke ykasbiBaeTcs ajipec ¥ HAaMMEHOBaHME INONydYaTeNs M OTNpAaBHTENA, HOMepa
BIIOXEHHBIX IOKYMEHTOB, (JH3MYeCKUX HOCHTeNEH HH(popMauun ¢ JobaBneHAeM rpuda orpaHHYCHUs
JocTyTa.

S. XpaHeHHe HCIOJIHEHHBIX JOKYMEHTOB.
OGecneuenne coxpaHHOCTH 10KyMeHTOB M Aei. [IpoBepka HX HATHYHS

5.1. MicnonnenHsie 10KyMeRTHI ¢ omeTkoi «JICTI» rpynmupytotes B oTaenbHOe Aeno. [Ipu stom
Ha 067105KKe Jena npoctasisercs noMerka «JICII».

5.2. YHudTOXEHHME NOKYMEHTOB, nen ¢ momerkodl «JICII», yTpaTHBIIMX CBOE IPaKTHYECKOE
3HAYCHHE U HE MMEIOIMX HCTOPHYECKO!N IIEHHOCTH, MPOU3BOAUTCSA C OJHOBPEMEHHBIM COCTaBICHHEM
COOTBETCTBYIOMIETO AKTa.

5.3. TlpoBepka HaM4Ms JTOKYMEHTOB, JEN, M3JaHMM, (U3MYECKUX HOCHTENeH MH(OpMaluu C
nometko#t «JICIT» mpoBoauTCS HE peke ONHOrO pasa B IoJ KOMHCCHEH, Ha3sHaYEHHOH MPHKa3OM
3asenyromei JIOY. B coctaB koMuccHn 0043aTeNBHO BKIIOYAIOTCS pabOTHUKH, OTBETCTBEHHEIE 32 YYET
U XpaHEHHE THX MaTepHaIOB.

PesynbTaTs! mpoBepku 0(pOPMIISIOTCS aKTOM.

5.4. 3asenyromas IOV cTaBUTCSA B H3BECTHOCTH O (paKTax yTparThl JOKYMEHTOB, €N, H3JaHHUM,
MHBIX (W3MYeCKUX HOCHTENeH KOHGHICHIMATBHOM MH(pOPMAIWMHK, OTHECEHHOM K Kareropuu «Jlns
CITy>eGHOrO MOB30BAHMUSY, a TaKoKe 0 (aKTax pasrialmeHus STol HHYOPMAIHH.

3aBenyromas JIOY Ha3HauaeT KOMMCCHMIO IS pacclefloBaHHS OOCTOSTENBCTB YTpPaThl
JNOKYMEHTOB, €N, HW3IaHWH, HMHBIX (HU3MYECKMX HOCHTeleld KOHQHACHIMATBFHOM HHOpManuy,
umeromux nomerky «JCII», wmm paccnenoBanus OOCTOSTENBCTB pasriameHus HHGOpMAaIuy,
OTHECEHHOM K KaTeropud «JIJis CITyeGHOro MOIB30BaHMS.

5.5. B ciy4ae yTparhl JOKYMEHTOB, el U u3fanui ¢ noMerkoit «JICII», koMuccuelt, yka3aHHOH
B mnyHKTe 5.4 Hacrosmero IIoNoxeHHd, COCTABIAETCH aKT, HA OCHOBaHMH KOTOPOTO IENAlOTCS
COOTBETCTBYIOLIME OTMETKH B yYeTHBIX (opmax. AKTEI 06 yTpaTe Hel MOCTOSHHOIO XPaHEHHs MOCie
VX YTBEPIKIECHNS NePEIaloTCA B apXHB IS BKIIOYEHHUS B JIeN0 (OH/a.

5.6. JlokyMeHTHI, Jena, W3jaHus, ¢umsmdeckue Hocutend uHGopMmamuu «JICII» mOIKHED
XPaHHUTBCA B CIY)KeOHBIX IOMEIIEHUSX B HAJIEXHO 3amMpaeMeX mkadax. IIpw 31OM mOMmKHEI GBITH
CO3/IaHBI YCIIOBHsl, 00€CIeYHBAIOMHE X (U3UYECKYIO COXPAHHOCTD.
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