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HHCTPYKLUSI -
0 nopsiAke 06paboTKH MePCOHANLHBIX JAHHBIX 6e3 HCI0JIb30BAHMSI CPE/ICTB
apromaTtuzauuu B MKJOY «Jlerckmii cax Ne 14y

1. OBIIME IOJIOXKEHU S
1.1. Hacrosmas Wuctpykuus paspaGorana B cootBerctBuuM ¢ Komcruryumeii Poccuifckoit

®Qenepaunn, TpymoBeIM Kozmekcom Poccuiickoit Qenepauny, PenepanbHbIM 3aKOHOM OT
27.07.2006 Ne 149-®3 «O6 wunpopmaumn, HHYOPMAUHOHHBIX TEXHONOTHSAX H O 3alHTE
undopmanyny, GenepanbHbM 3akoHoM ot 27.07.2006 Ne 152-B3 «O nepcoHaTBHBIX AAHHBIXY,
Yxasom Ilpesunmenta Pocemiickoit ®enepauun ot 06.03.1997 Ne 188 «O6 yrBepiieHuu
TNepeYHs CBECHHH KOH(HACHIHAILHOrO XapaKTepay, noctaHoBieHueM Ilpaurenscta PO ot
15.09.2008 Ne 687 «0O6 yTBepxaenuu ITonoxenns 06 0co6eHHOCTAX 00paboTKH MEPCOHATIBHBIX
A@HHBIX, OCyllecTBIsseMOH ©6e3 HCIONB30BaHHS CPEACTB ABTOMATH3aUMM)», HHBIMH
HOpMaTHBHBIMH NPaBOBLIMU akTaMH Poccuiickoit ®enepauum.
1.2. Hacrosmas Muctpykuus yeranasmusaer B MKJIOY «Jlerckuit can Ne 14» mopsiok paboTst
C IOKYMEHTaMH — HOCHTELIMH KOH(HAESHIHAIBHOM HH(pOpMALHK, CoAepKalEH NepCOHANBHEIE
JAHHBIE, B LUEJIAX:
- IIPEIOTBPAINEHHs] HEKOHTPOJIHPYEMOrO PacpOCTPaHEH s KOH(GUAEHIHATBHON HH(OpMALHH,
COAEpKalIEH MEepCOHAJIbLHBIE NAaHHHIE B pe3yJbTaTe €€ pasrjalleHHs AOJDKHOCTHBIM JIHIOM,
AMEIOUM JIOCTYNl K MH(OpMaluM, Colepikaliell NMEepCOHAIbHBIE NaHHBIEC, WM IOJydYEHHs
HECaHKIMOHMPOBAHHOTIO NOCTYNa K KOHQHACHIHATBHOM HH(pOPMALIHH;
- TIpefOTBpAlEHHS HECAHKIMOHHPOBAHHOIO YHHYTOXEHHS, HCKAKEHHUS,
60xupoBaHys HH(OPMaLKH, coaepsKalell MepCOHATBHBIE NAHHBIE;
- COOJIO/IEHNs MPABOBOTO PeXHMa HCIIONB30BaHHA HH(YOPMAIUH, COEpXKAIIEH MePCOHATBHbIE
JaHHEIE.
1.3. Obpaborka mepcoHaNbHBIX AaHHBIX ocymecTBiagerca MKIIOY «Jlerckuii cag Ne 14» ¢
coryacus CyOBeKTa epCOHATBHBIX JaHHBIX.

Cornacue cy6pexta Ha 00paGOTKy €ro NEpCOHAIBHBIX JAaHHEIX He TpebyeTcs B

CIENYIOIIUX ClIyYasX:

- €CJIA I€PCOHAJIBHBIC JAaHHBIC SIBJISAIOTCS OGIIICIKOCTYHHBIMH;

- KOrja MepCOHAIbHbIE MAHHBIE OTHOCATCA K COCTOSHHIO 3[0pOBbS pabOTHHKA HIIH
obyyaromerocs ¥ ux o6paboTka Heo6XOaMMa VIS 3alIMTEHI €r0 JKH3HH, 3J0POBbS MM HHBIX
KH3HEHHO BXXHBIX HHTEPECOB JIMOO JKU3HH, 30POBbS HIIH MHBIX XXH3HEHHO BaXKHBIX HHTEPECOB
JpPYTHX JIUL, a OJTy4YeHHEe COrIacks pabOTHHKA HEBO3MOYKHO;

- ec 06paboTKa MEPCOHANBHBIX JAHHBIX OCYMIECTBIIAETCA MM CTATHCTHYECKHX LeNel mpH
yCIOBHH 0053aTeIbHOr0 00€3IMYNBAHHS IIEPCOHATBHEIX JAHHBIX;

- 00pabOTKM MNEPCOHANBHBIX JAHHBIX MO TpeOOBAaHMIO YIIOJHOMOYEHHBIX HA TO
rOCYAapCTBEHHBIX OPraHOB B CIIy4asX, IPeAyCMOTPEHHBIX (pellepalbHbIM 3aKOHOM;

- Korzia 06paboTKa IepCOHAIBHBIX JaHHBIX OCYIECTBIIAETCA B IIEJIIX HCIOIHEHHs 06pameH s,
3a1poca caMoro cy6beKTa epCOHANBHEIX JaHHBIX, TPYAOBOTO MM HHOTO JOTOBOpA C HEM;

- 00paboTKM apECHBIX [IAHHBIX, HEOOXONMMBIX Uil JOCTaBKHM IIOYTOBBIX OTHpaBIICHHIA
OpraHH3alisIMU II0YTOBOH CBA3H;

- 00paboTKH JaHHBIX, BKIIOYAIOIHX B €05 TONBKO (paMUIIHH, HMEHA H OTYECTBA;

- 06paboTKH NEpCOHAIBHBIX JaHHBIX 6€3 HCIIONB30BaHUS CPEACTB aBTOMATH3ALIUH.

KOIIHpOBaHHA,



1.4. B nensx obecneuenus COXPaHHOCTH M KOH(MICHIMANLHOCTH HH(OPMAaIlHH, cojepxaieii
TICPCOHANILHBIC  NaHHbIE, BCe omepauud N0  O(OPMICHHUIO, $opmupoBanuio, Bexenmio wu
XPAHCHUIO JAHHOW MH(OPMAIUK JODKHLI BBHITONHITLCS cienanucramt MKJIOV  «Jlerckuii
can Ne 14», ocywecTBnsiommmu JIQHHYIO PabOTy B COOTBETCTBHH CO CBOMMH CIY)KEOHBIMU
00s3aHHOCTAMH, 3aHKCHPOBAHHBLIMK B HX J0JKHOCTHBIX MHCTPYKLHUSIX.

1.5, Pexum xonpupenumansuoctn NEPCOHANBHBIX ~ NAHHBIX OTMEHACTCS B  CIyvasx
obe3nuuuBanus  3THX AQHHBIX, B OTHOLICHMM HEPCOHAILHBIX  JAHHBIX,

CTaBIIMX
OOIIEI0CTY HBIMH, WITH 1O HCTeYeHuH 75-neTHero CpOKa HX XpaHeHH.

2. TIOPSIIOK OBECHEYEHMSI BE30IIACHOCTH IIPY OFPABOTKE
U XPAHEHUM IIEPCOHAJILHBIX JAHHBIX, OCYIIECTBJISIEMbBIX

BE3 MCII0JIb30BAHUSI CPEJCTB ABTOMATHU3ALMA
2.1. O6paGoTka TNepcOHATBHBIX JAHHBIX, OCYWIECTBseMass 0e3 HCIOJB30BaHHA CPEACTB
ABTOMATH3AIMH, NOJKHA BECTHCh TAKUM 006pasoM, 4ToGbl B OTHOMICHHH KaXIOi KATErOpHH
TICPCOHANBHBIX JAHHBIX MOXHO OBUIO ONpEJIENHTH MECTA XPaHEHHs NEepCOHAIBHBIX NAHHBIX

(MATCpHANLHEIX HOCHTENEH) M YCTAHOBMT MepeteHb UL, OCYIIECTBISOLIAX obpaboTky
TePCOHANBHBIX JAHHBIX.

22. Tlpn xpanenun MaTepHAITbHBIX

HOCUTENEH JOJDKHBI COONIONATHCS — YCIIOBHS,
obecneunBarommue

COXPaHHOCTh IIEPCOHANBHBIX JIaHHBIX H HCKITIOYaIOIIHe
HECaHKIMOHMPOBAHHBIM JOCTYI K HUM.

2.3. Jluna, ocymecTBisiomme 00paboTKy NepCOHANBHEIX NaHHBIX 6e3 MCIOJIB30BAHHS CPEACTB
ABTOMATH3ALMH, IODKHEI GbITh MPOMH(OPMUPOBaHKL O (akTe 06PAGOTKH MMH MEPCOHATBHEIX
AQHHBIX, KaTEroOpusX 00pabaThIBAEMBIX [EPCOHANBHEIX JAHHBIX, a TAKXKE 00 0COOCHHOCTSX H
TIpaBUIIAX OCYIIECTBIIEHMS TaKOH 06pabOTKH.

24, Marepuansuble HOCHTENH ¢ NepPCOHANBLHEIME  JIAHHBIMH ~ JOJDKHBI ~ XPaHHTBCS B
3alHUPAIOUIUXCS HA KINOY MOMEIMIECHHMAX, MeTALIMYeckux mkadax, ceiidax, MHBIX mKadax,
KIIOYH OT KOTOPBIX Haxojsrcs y 3apenyiomeiit MKJIOY «Jlerckumii cag Ne 14», a B ero
OTCYTCTBUE y JIMLA €r0 3aMelaiomero. J[pyrue wieHs! alMHHUCTPAMH MOTYT HCIIONb30BaTh
AAHHBIC OKYMEHTBI TOJILKO C Pa3pelleH s BbIIEHA3BAHHOTO JIHIIA.

2.5. JIOIKHOCTHBIM JMIAM, paGOTAIONIMM C MepCOHATBHEIMH JaHHBIMH, 3alperiaeTcs
pasriawath HHGOPMALHUIO, CONEPHKAIIYIO [IEPCOHATHHBIE JAHHBIE, YCTHO HITH MHCHMEHHO KOMy
OBl TO HE GBLIO, €CIH 3TO He BEI3BAHO CIIYKEGHOH HEOGXOUMOCTHIO.

2.6. He nomyckaercst Ge3 COrNacoBamMs ¢ pyKOBOZHTENEM ¢opmupoBanne u xpanenue 6a3
JQHHBIX, COAEPKALINX NEPCOHANLHBIE JaHHBIE.
2.7. Tlepenaya mNepCOHAIBHBIX JAHHBIX JOMYCKACTCS TONBKO B Clly4yasX, YCTaHOBJIEHHBIX
3aKOHOAaTeNLCTBOM Poccuiickoil Denepaiun i ASHCTBYIOMUMH HECTPYKIUSIME TIO pabote co
CIIy’KeOHBIMA IOKYMEHTaMH U OOPALEHHMSIMHU IPAXIAH, a TAKKE MO NHCEMEHHOMY TOPYYEHHIO
BBILIECTOALIMX JOJDKHOCTHBIX JIHII.
2.8. Tlepenauya mepcoHaNBHBIX JAHHBIX HE JONMYCKAeTCS € MCIONb30BAHUEM CPEACTB
TENCKOMMYHUKALMOHHBIX KaHANOB CBS3K (Tenedon, Tenedakc, NeKTpoHHas M0YTa | T.11.) Ge3
IIHCBMEHHOTO  COrNachsi CyOBEeKTa INEePCOHANBHBIX MNAHHBIX, 332 MCKIIOYCHHEM Cllyyaes,
YCTaHOBJICHHBIX 3aKOHOZATELCTBOM Poccuiickoit Oeneparuu.
2.9. OTBeTHI Ha 3aMPOCHI TPAKIAH M OPraHU3aLMil JAIOTCA B TOM 06BeMe, KOTOpBEIH MO3BOJISET
He pasrjamars B OTBETaX KOH(MACHIMANLHBIE JaHHBIE, 32 MCKIIOUECHHEM JIaHHBIX,
COZEPIKAIMXCS B MATEpHAIaX 3aNpoca K ONyOIMKOBAHHEIX B 0GLIEOCTYHEIX HCTOYHHKAX.
2.10. B MKJIOY «[leckuit cax Ne 14» oGecnednBaercst pasnensaoe XpaHEHHE NMEePCOHANBHBIX
JaHHBIX (MaTepUaNbHBIX HOCHTENEH), 00paboTKa KOTOPBIX OCYIECTBISETCS B Pa3JIHYHEIX
uemsix. [Ipu Qukcanun nepcoHanbHeIX TaHHBIX HA MAaTEPHATBHBIX HOCHTENISX HE JOMyCKaeTcst
(ukcanus Ha OJHOM MATEPHAILHOM HOCHTENE NEPCOHANBHBIX JAHHBIX, IENH o6paboTku
KOTOPBIX 3aBEIOMO HECOBMECTHMEI.

Ilpu necoBmecTuMoCTH 1Eeneli 06PaGOTKH NePCOHANBHBIX JAHHEIX, 3a()MKCHPOBAHHBIX HA
OJHOM MATEPHANLHOM HOCHTEIIE, €CIH MATePHAIbHBI HOCHTEIb HE MO3BOJSET OCYLIECTBISTH




00paboTKy NepCOHANBHBIX JAHHBIX OTAENBHO OT ApyruX 3aHKCHPOBAHHBIX HA TOM XKe
HOCHTEIIC NICPCOHANBHBIX NAHHBIX, JOJDKHBI GBITH IPHHATE MEpBI 110 00ECTIEYEHHIO paselbHO
00paGOTKH NePCOHANBHEIX JAHHBIX, HCKTIOUAIOLIE OJHOBPEMEHHOE KONHPOBAHHE WHBIX
TICPCOHANLHBIX IAHHBIX, HE NOJUIEKAIIMX PACTIPOCTPAHEHHIO H HCTIONB30BAHHIO.

2.11. Tlpn wWenons3oBanumM THIOBLIX dopM J0KyMeHTOB, XapakTep MH(OpPMAIMH KOTOPBIX

TIPCANONAraeT MM JONYCKAET BKMIOYEHHE B HHX NEPCOHANBHBIX JAHHBIX (Jajee - THIOBasd
hbopma), nomKHE cobmonaTses CIIE/YIOIIHE YCIOBHSL:

a) THNOBas (OpMa WM CBS3AHHEBE C Hell JOKYyMEHTB! (MHCTPYKLMS IO €€ 3alloJHEHHIO,
KapTOYKH, DPeeCTPhl M IKypHAIB) NOMKHEI CONEPKATh CBENEHUA O Lemd 06paboTKH
TICPCOHANBHBIX NAHHBIX, OCYLIECTBISEMOH 03 HCHONb30BAHMS CPEJCTB ABTOMATH3AIMK,
bamummo, ums, oTyectBo u anipec CyObeKTa NMEepCOHATBHBIX JAHHBIX, HCTOYHHK MOJyYCHUS
TICPCOHANBHBIX JIAHHBIX, CPOKH 00paboTKM MEpCOHATLHBIX JAHHBIX, IepedeHb IeHCTBHi C
TICPCOHANBHBIMU JAHHBIMH, KOTOpble GYIyT cOBEpmIATECA B Ipouecce UX o0paboTkH, obmee
omucanue ucnomnbsyembix MKIOY «Jlerckuii cax Ne 14» crioco6oB 06paboTKH MEPCOHATBHBIX
JaHHBIX;
0) Tunosas $popma gomkHa TIpelyCMaTpUBaTh I0JIE, B KOTOPOM CYOBEKT NEPCOHAIBHBIX JaHHBIX
MOXET MNOCTaBUTb OTMETKY O CBOEM COIJIaCHH Ha 00paGOTKy NEpPCOHANBHBIX JAHHBIX,
OCYIICCTBIAEMYIO €3 HCIONB30BAHHS CpPEACTB aBTOMATH3AllMM, — IPH HEOOXOXUMOCTH
TIOJTy4CHUs MHCHMEHHOTO COrJIacks Ha 06paboTKy NepCOHATBHBIX JAHHBIX;
B) THIOBas HOpMa J0DKHA GBITH COCTABIEHA TAKHM 06pa3oM, YToOBI KaXIBIH U3 CYOBEKTOB
TICPCOHANBHBIX NAHHBIX, CONEPKAWMXCSA B JOKYMEHTE, HMEN BO3MOXHOCTH O3HAKOMMTECS CO
CBOMMH MEPCOHAIPHBIMU JAHHBIMH, COIEP)XALIMMKCS B JOKyMEHTe, He Hapyiuas IIpaB H
3aKOHHBIX HHTEPECOB MHBIX CYOBEKTOB EPCOHANBHEIX JAHHBIX;
r) TUNOBas HopMa JOKHA MCKIIOYATh 00BEAUHEHH E TOTIei, Npe/iHa3HaYeHHBIX JUL BHECEHHS
TEPCOHANBHBIX JaHHBIX, LEIH 00paboTKH KOTOPHIX 3aBEAOMO HECOBMECTHMBI.
2.13. Jlns 06paboTKy pasiuyHBIX KATEropHii NEPCOHANBHEIX JAHHEIX, OCYILICCTBILEMON Ge3
MICTIONB30BAHMSA CPE/ICTB ABTOMATH3AlMH, NI KAKIOM KaTeropud IEPCOHANBHBIX JAHHBIX
TOJDKEH MCIIONB30BAThCS OTAEIBHbIH MaTepHANbHbI HOCUTENb.
2.14. YHUYTOXEHHE WIH 00e3NHYNBAHNE YACTH NEPCOHANBHBIX JJAHHBIX, €CITH 3TO JIOIIYCKAETCSI
MATEPHATLHEIM HOCHTENIEM, MOXET MPOH3BOAMTLCS CIOCOOOM, MCKIIOYAIOMMM AATbHEHIIYIO
00paGoTKy 3THX NEPCOHANBHBIX JAHHBIX, HO C COXPAHEHHEM BO3MOXKHOCTH 0GPaGOTKH MHBIX
JAHHBIX, 3a(UKCHPOBAHHBIX Ha MATEPHAIBHOM HOCHTeNe (YHaleHHe, BBIMaphIBaHUE).
YTo4YHeHHE NEPCOHANBHBIX NAHHBIX NPH OCYIIECTBAEHWH MX 0OPaGOTKH 6€3 MCIONB3OBAHMS
CPE/CTB aBTOMATU3ALMK INPOM3BOAMTCA IIyTeM OOHOBICHHS WM H3MEHEHHS JaHHBIX Ha
MaTepUabHOM HOCHTENE, a €CIH 3T0 He JOMyCKAeTCs TEXHHYECKUMH OCOOSHHOCTIMMU
MaTepHaNbHOr0 HOCHTENLA, — IyTeM (MKCALMH Ha TOM K& MaTepHAIBHOM HOCHTENE CBEICHHI O
BHOCHMBIX B HUX H3MEHEHUSX, JMOO IyTeM H3TOTOBJCHHS HOBOrO MATEPHANBHOrO HOCHTENS C
YTOYHEHHBIMH NIEPCOHANLHBIME IAHHBIMH.
2.15. Jluua, umeromue OTHOMERHE K paGoTe ¢ MEPCOHANLHBIMH JAHHBIMH, JOJDKHBI OBITH B
06513aTeNbHOM OPSIKEe 03HAKOMIIEHBI TIOJ{ PACIIHCKY ¢ HacTosmeit UncTpykuueii.
2.17. Jluua, ocymecTsasromue 06paGoTKy U (W) XpaHeHHe NEPCOHANBHBIX JaHHEIX B MKJIOY
«[ercxknii cam Ne 14», HecyT OTBETCTBEHHOCTh 3a obecrmeyeHne ux MH(OPMAMOHHOM
GesonacHocty. Jluna, BUHOBHEIE B HAPYIICHHH HOPM, PEry/HPYIOLX 06paboTKy u XpaHeHue
TCPCOHANBHBIX  JAHHBIX, ~HECYT — TPANIAHCKYIO,  YTOJOBHYIO,  AIMUHHCTPATHBHYIO,
JUCUMITHHAPHYIO 1 HHYIO MPEAYCMOTPEHHYIO 3aKOHOAATENsCTBOM Poccmiickoii Meneparn
OTBETCTBEHHOCTb.
3. Obecneuenue 6e30MaCHOCTH MEPCOHATBHBIX AAHHBIX npu ux obpadorke,
OcyHlCCTBJ'lﬂCMOﬁ 0e3 HCIOJIb30BAHHS CPEACTB ABTOMATH3ALHH
3.1. O6paGoTka MmepCOHANBHBIX JAHHBIX G€3 HCIIONB30BAHS CPEICTB aBTOMATH3ALHH,
AOJDKHA  OCYLIECTBATBCS TakuM o0pa3soM, 4YTOGBI B OTHOIIGHHH KAXIOii KaTeropuu
NIEPCOHANIBHBIX JaHHBIX MOXHO OBUIO ONpeAcIuTL MecTa XPaHCHMUSI NEPCOHAIBHBIX JaHHBIX



(MaTepuanbHprx HOCHTE et
NIEPCOHANBHEIX TAHHKIX JuG
3.2. Heobxommmo obecneunsarh  pasmensHoe XPaHCHHE INEPCOHANBHBIX JAHHBIX
(MaTepuanbHeX Hocureneit), o6paGorxka koToprx OCYIICCTBIAETCA B PA3/IMYHBIX LEJSX.
33. Tlpn xpanenun

MaTCPHANLHBIX HOCHTENEH JOMKHBI COGIION
obecneuynBaromue COXPaHHOCTD NEPCOHATBHEIX JaHHBIX "
HECAHKUMOHUPOBAHHBIN K Hum JIOCTYII.
YCIIOBHUH, mOpsok mx NPHHATHS, a T
YKa3aHHBIX Mep,

) M ycTaHoBuTh I€pEYeHb JIu,

OCYILECTBIMOMMX  06paGoTKy
0 MMEIOIINX K HUM JOCTYII.

aTbCA  YCJIOBHS,
HCKIIIOYaronume
Hepeqem, MEp, HCOGXOII,HMBIX JULs obecreyeHns Takux

AIOKE TIEPEYEHDb JIHL, OTBETCTBEHHELIX 34 peamsanuio
YCTanaBnuBarorcs ONepaTopoM.



